SYRACUSE CITY SCHOOL DISTRICT
INSERVICE Instructor Packet Checklist
Enclosed please find the following items, which need to be completed at the end of your inservice course so that the participants can receive inservice credit and payment can be made for your services:


1.
Instructor’s Timecard (1)

2. Instructor Certification Form (1)

3. Attendance Sheet (1) (Please return attendance sheet for each day of course)

4. Professional Development Evaluation Summary Form (1)

5.   Participant Certification Form (one per participant plus one copy 

      when completed)

6.  Professional Development Evaluation Form (one per participant)

Mail all completed forms to:

Karen Markoff

Director of Curriculum and Staff Development Office

Central Offices

Please make copies at your school if additional forms are needed.

Thank you.

