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Syracuse City School District and the
Syracuse Teacher Center
To:
In-service Course Instructors for 2008 - 2009

From:
Karen L. Markoff, Director of Curriculum/Staff Development

Date:
January 17, 2008

Re:
In-service Proposal Information and Directions for Summer 2008 (Fall 2008 and Spring 2009 Proposals may also be submitted in March) –   Submission Due: March 25, 2008

Literacy

Note Taking and Study Skills

Reading First Strategies/ Interventions/Road to Code/STARS

Reading First Assessments (i.e. DIBELS)

Early Reading First 

Establishing Literacy Centers

Vocabulary Development

Writing

Fast Forward 

Wilson Reading and/or Wilson  Fundations

Fluency 

Guided Reading

Comprehension Strategies (QAR,  etc.)

Support for Needs/District    Adopted Textbooks/materials  i.e. SF, ML)

Reading in the Content Areas

Writing in the Content Areas

Literature to Support a Mathematics Program
Curriculum/Instruction

(General Courses or ones for specific Subjects/content areas)

Differentiated Instruction

Higher Order Thinking Skills

Use of Graphic Organizers

AVID Instructional Strategies

Using Curriculum &  Differentiating for All Learners

Effective Instructional Strategies for Content Areas: math,  science, art, etc.

Lesson Design

Teaching in the Block 

Dimensions of Learning

Classroom Instruction That  Works

Understanding by Design

Usage of Thinking Maps


Curriculum/Instruction (continued)

Inquiry-Based Learning

Timing/Collaborative Planning

Using Documents in the  Classroom (DBQ's, CRQ's,  etc.)

Visual Thinking Strategies

Teaming - How to Effectively

 Work with Teaching Assistants and/or Other Support Personnel

Classroom Management

How to Manage a Difficult  Student/Therapeutic Crisis Intervention

Adapting Lessons for Special  Needs Students

Discipline with Dignity

Community of Caring

PBIS

Questioning Strategies

Cooperative Learning

Assessment

Acuity - now, how do we use  it to inform instruction?

Use of data - Analyzing Data

Evidence/Analysis and Use of  Student Work

Formal/Informal Assessments to  Inform Instruction

Use of Portfolios, Observations, etc. as assessment tools

Use of Rubrics

Effective & Direct Feedback

Response to Intervention

Technology

Website Creation

Infusing Technology in  Classrooms

Power Point

Pod-casting/Video streaming

Portaportal

Thinkfinity (formerly Marco  Polo)

Use of Library Links

Writing IEP's with IEP Direct

Diversity

Cultural Awareness

Frameworks for Understanding Poverty

SIOP

Autism

Inclusion

ELL/Bilingual Research-Based Effective Practices

Other

Crisis Intervention

Family Involvement

Supporting the Health Index

Board Certification

Peer Coaching

Action Research

Professional Portfolio

Athletic Coaching and First Aid

In-service Proposals
Directions for submitting In-service proposals
I. There are three types of In-service Courses: 

a) District-Wide courses are advertised in the In-service Bulletin and offered to district instructional staff. District In-service proposals will be accepted and reviewed by the Professional Development Committee. Proposals for the Summer 2008 must be submitted by March 25, 2008.  In addition, proposals for Fall or Spring may also be submitted for approval to assist staff in planning courses to take to meet district, building and personal professional growth needs.  Proposals for Fall 2008 must be submitted for Professional Development Committee review by May 30, 2008.  Proposals for Spring 2009 must be submitted by October 20, 2008.

b) Site-Based courses are designed to meet a specific need of a building’s instructional staff. Site-Based courses are not advertised in the In-service Bulletin. Site-Based In-service proposals will be accepted and reviewed by the committee on a monthly basis. Proposals must be sent by the first of each month, and at least one month prior to the month that the course begins (i.e. the proposal for a course beginning March 5 must be submitted by February 1).

i) These courses are designed to promote professional development that supports school improvement initiatives. The goal of these courses is to build instructional strategies. A minimum of 15 participants is required to offer a course. If there are not 15 participants at a building, additional participants may be sought from other buildings, but at least half must come from the hosting site.

ii) Proposals for site-based courses must identify the source for payment of instructors.

c)
Targeted courses are for an identified group of professionals where a special funding source exists. These courses must be connected to the school improvement plan or a district initiative. Participants may come from more than one school. Proposals must be sent by the first of each month, and at least one month prior to the month that the course begins (i.e. the proposal for a course beginning March 5 must be submitted by February 1).
II. When filling out the application forms, remember:

a) All proposals must be based on the needs identified in the RFP 1st page.

b) All courses must meet outside of school hours.

III. The Professional Development Subcommittee of the Syracuse Teacher Center Policy Board, representing Syracuse Teachers Association (STA), Syracuse Association of Administrators and Supervisors (SAAS), and Central Office Staff, will review and screen each proposal. An appointment will be scheduled for instructors to present details of a new course proposal to this Committee. Presenters resubmitting previously approved courses should be available by phone to answer any questions. Given the limited district and teacher center resources, some worthwhile programs may not be funded. The Professional Development Subcommittee will make the final decision. Applicants will be notified of the Committee’s actions, including recommendation for submission to the Board of Education. In an effort to support and maintain In-service courses, members of the Syracuse Teacher Center Policy Board may visit approved courses.

IV. In-service proposal forms are available in the main office of each school, at the Syracuse Teacher Center website at http://www.syracusetc.org, at the Curriculum and Staff Development Office Ext. 4223, and on the Syracuse City School District Curriculum and Professional Development website.  All proposals must be sent (by school or U. S. Mail) to:  Professional Development Committee




Curriculum and Professional Development Office, c/o Karen Markoff




725 Harrison Street, Syracuse, NY 13210




or as an attachment to: dflottman@scsd.us
V. Please call any member of the committee with questions or concerns.

In-service Proposal Information and Directions

Instructors of in-service Courses will be paid on the following basis:  ($33.00/hr.)

15-hour In-service: $495.00        30-hour In-service: $990.00

All in-service courses must meet outside of normal school hours.

All site based and targeted courses must designate a source of funding for payment of instructors.


Title of Course: Choose a title that accurately describes the content of the course.

Semester: Check one only. You must submit a separate application for each semester you wish to teach the course (even if it is the same course).

Total Hours: Use total number of hours of actual class time. If you are offering a 15-hour course (1.5 credit hours), check the appropriate box. If you are offering a 30-hour course (3.0 credit hours), check that box. You may only check one box.
Minimum enrollment: Is stated for a course to run.

Maximum enrollment: Indicate the maximum number of participants that you will allow in your course (must be 20-30 based on space accommodations for all non-computer courses.  Computer courses would be 15-20 based on computer availability.).

Instructor(s): Name of instructor or instructors.

Day of Week and Proposed Dates: Write the day or days of the week the course will meet, and list the calendar dates after the day of the week (i.e. Tuesdays, 3/14, 3/21, 3/28 etc.) For summer, courses cannot begin before June 30, 2008.  For fall, 2008, courses cannot begin before October 1.  For spring 2009, courses cannot begin prior to February 2, 2009.

Specific Hours of Each Session: List the exact hours the course will meet (i.e. 3:30-6:30 etc.). The total number of days times the hours of each session should equal the total hours (15 or 30) that you listed above. Full day courses must include at least one-half hour for lunch.

Prerequisites: If there is a prerequisite for taking this course, identify it (i.e. if it is an advanced computer course it may have the prerequisite of a beginning computer course).

Cost to Participant: If there is a cost for materials or other miscellaneous expenses, please identify them.

Proposed Audience: Identify the audience for which content of this course would be most appropriate.

Meeting Place: Indicate the building and room number where the course will meet. You are required to follow the district procedure for obtaining a building permit. Permits for the use of the City School District's facilities are obtained from the Office of Facilities Management (Ext. 4083). The Professional Development Committee is NOT responsible for making these arrangements.

Person(s) Submitting Proposal: List the names of all persons submitting the proposal.

Contact Person: List the name of the person who should be contacted with any question about the course. The contact person should be a district employee.

Date Submitted: Identify the date of submission, making sure it is in compliance with designated deadline dates.

Work Phone: List the work phone of the contact person.

Home Phone: List the home phone number of the contact person.
Course Description: Write a narrative describing the course, including how it addresses the New York State Standards. Include information on how you will monitor the implementation of learning by the participants (i.e. peer coaching, journals, etc.) This is the description that will be printed in the In-service Bulletin.

Attach a one-page course outline to the application, specifying content, materials, and activities for each session.

Connection to RFP Needs Areas: Brief paragraph description of the connection of the course to meet the needs of Syracuse City staff as outlined in RFP.

Participant Outcomes: List what you want the participants to know and/or be able to do when they complete this course.

Participant Evaluation: Describe what assessment you will use to know if your participant outcomes are met by each participant. Attach any evaluation instruments you will use. Assessment tools that indicate application of the course material are as follows:

Portfolio
                                                          Peer Review

             Project for End of Course



                                                          Units/Lessons/Student Work
             

Presentations (including PowerPoint)             Web Page

             Spreadsheets/Database

Reflection Journal                                           Videotape

             Learning Experience Evidence

Photo Essays                                                    Professional Reading Reviews
             

DBQ’s – Primary Document Compilation                       

Information about Instructor: Write a brief narrative (50 words or less) about the instructor, including certification areas, job experience, current position, other courses taught, etc. Include the specialized qualifications, training, and experience that equip you to teach this particular course.


Proposal for District and


Site Based In-service Courses


Check One


 FORMCHECKBOX 
 District In-service Course

 FORMCHECKBOX 
 Site-Based In-service Course

 FORMCHECKBOX 
 Targeted In-service Course

RFP Area Proposal Addresses: Semester (check one only)

 FORMCHECKBOX 
 Summer   FORMCHECKBOX 
 Fall   FORMCHECKBOX 
 Spring  

Title of Course:      
Total hours (check one):

 FORMCHECKBOX 
 15 hours (1.5 In-service credits)

 FORMCHECKBOX 
 30 hours (3.0 In-service credits)

 FORMCHECKBOX 
 45 hours (4.5 In-service credits)

Minimum enrollment: 12 for computer courses, 15 for all others

Maximum enrollment:      

Instructor(s):      
Signature of Instructors: 


_________________


Day of week and proposed dates:      
Specific hours of each session (i.e. 3:30 P.M. – 6:00 P.M.):

     

Is there a prerequisite for this workshop?       
If yes, please describe:      
Are there any costs, materials, text, or supplies that will be required of participants?         If yes, please

describe:      
Proposed audience (specific grade levels and/ or content area):      
Meeting Place Building:       Room:      
Person(s) submitting proposal:      
District Contact Person:       Date submitted:      
Work Phone:       Home Phone:      


Connection to RFP Identified Needs Area:


Describe how this course will meet staff needs in the identified area.

     
Course Description
Include connections to New York State Standards/District’s initiatives, staff identified needs and a statement of how you will monitor the participants’ application of the skills, ideas, and key issues presented in your course.

     

Course Outline
Attach a typed and detailed course outline specifying content, materials and activities for each session. (see appendix example).


Instructional Components to be Utilized

(check all that apply)
 FORMCHECKBOX 

Presentation of theory

 FORMCHECKBOX 

Modeling or demonstration

 FORMCHECKBOX 

Practice under simulated conditions

 FORMCHECKBOX 

Structured feedback

 FORMCHECKBOX 

Coaching for application

 FORMCHECKBOX 

Guided research


Participant Outcomes
(List what participants will know and/or be able to do when they complete this course)

     



Participant Evaluation
1.
Give a description of how the attainment of the above participant outcomes will be assessed and documented for each participant. All courses are to have a product/assessment that affords an opportunity of the participant to demonstrate understanding of the In-service material.

2.
Attach any evaluation instruments to be used for course participants.

     



Information about the Instructor
(narrative)

     
This page must be included for Site-Based and Targeted Courses Only
A. Principal’s Signature: 

Date: 


B. Identify source of funding for payment of instructor(s) _____________________________________

C. Participant Names and Job Titles (minimum of 15 participants)


Name of Participant
Job Title


1. 


 



2. 

 




3. 

 




4. 

 




5. 

 




6. 

 




7. 

 




8. 

 




9. 

 




10. 

 




11. 

 




12. 

 




13. 

 




14. 

 




15. 

 




16.
 





17.
 





18.
 
 




19.
 





20.
 







Completing the Proposal – ALL PROPOSALS MUST BE COMPLETE FOR CONSIDERATION.  PROPOSALS WITHOUT DATES, SITES, OUTLINES OR ANY OTHER INFORMATION WILL NOT BE CONSIDERED FOR APPROVAL!





Proposal Due Dates


District Wide Courses for:


Summer 2008 – March 25, 2008


Fall 2008 - May 30, 2008


Spring 2009 – October 20, 2008





Targeted and Site-Based Courses:


Due month before course to commence





Committee Action


Date Received 	


Acceptance            Yes 	


                               No  	


For:	2008 – 2009 








In an effort to meet the needs of Syracuse staff based on 2008-2009 school improvement plans, individual professional growth plans, district curriculum audit, and other major district initiatives; the Syracuse City School District Professional Development Committee has reviewed data from these plans and requests In-service proposals from the following areas:  






































